Policy on Reporting to Parents on Children’s Social & Academic Progress
The Policy on reporting to parents involves the whole school – staff, teachers, parents and Board of Management and supports the implementation and philosophy of the school’s Mission Statement.  It is based on the principle of partnership between home and school which is characterised by a sharing of information, responsibility, skills, decision-making and accountability.

Rationale
· To inform parents at regular intervals of child(ren’s) progress.

· To work in partnership with parents.

· To involve parents in child(ren’s) learning.

· To foster good relationships between home and school.

· To maximise active participation of the children of the school in the learning process in particular those children who might be at risk of failure.

· To promote active co-operation between home, school and relevant community agencies in promoting the educational interests of the children.

· To raise awareness in parents of their own capacities to enhance their children’s educational progress and to assist them in developing relevant skills.

· To enhance the children’s uptake from education, their retention in the educational system, their continuation to post-compulsory and third level education and their attitudes to life-long learning.

Aims
· Establishing partnership and collaboration between parents and teachers in the interests of children’s learning.

· Fostering and maintaining parental interest in children’s development.

· Enabling parents monitor child’s academic and social development and progress.

· Communication directly with the relevant adults in children’s lives.

· Ensuring early reporting to parents of potential difficulties for child(ren).

· Seeking benefit for the children through the reporting.

Policy Content
· Prior to issuing any report, a teacher will meet, at the beginning of each school year, with the group of parents concerned and will

· Outline the programme for the year.

· Outline the homework policy for the year.

· Answer any questions which parents may have.

· Share any information which the teacher considers relevant.

· Reports on each child’s progress shall be made to parents/guardians verbally and in writing each year.

· Reports will be based on teacher assessment which will include

· Teacher observation

· Teacher designated tasks and tests

· Work samples, portfolios and projects

· Standardised tests

· Diagnostic tests

· Reports will encompass all areas of the curriculum.

· The social development of the child will form part of each report.

· The school attendance of a child will form part of each report.

· A verbal report will be given to each parent on the occasion of the annual parent/teacher meeting which will take place in the first term.  Parents will be notified in advance of the date and time of that meeting.
· A written report will be provided annually, at the end of the school year, for parents and will include the results of standardised tests for all classes from 1st to 6th class.

· Further verbal reports may be made, at the request of either a teacher or a parent, by appointment.

· Resource/learning support teachers will provide a separate verbal report on the occasion of the annual parent/teacher meeting.  Parents will be notified in advance of the date and time of that meeting.

· All written reports will be signed by the Principal and a copy will be retained in the school for a period of not less than five years.

· Special class teachers and the resource teacher will hold IEP meetings twice yearly.  Parents will help draw up specific targets for their child’s IEP in consultation with the class teacher, principal, outside agency reports and any professionals who work with the child if possible.
Roles & Responsibilities
· The Board of Management shall

· Ensure policy is developed and evaluated from time to time.

· Approve the policy.  Receive reports from the principal on implementation of the policy.

· Principal and Deputy Principal shall monitor implementation of policy.

· The staff shall

· Implement policy and provide feedback to Principal and parents.

· Retain appropriate records.

· Parents shall

· Support school policy.

· Contribute to school through the Principal and the staff.

· Teachers shall report orally and in writing to parents in accordance with the content of the policy.

Performance Criteria
· Effective reporting to parents.

Evaluation
· Post Parent/Teacher meeting.

Ratification and Communication of Policy
· Ratified, after consultation, by Board of Management, teachers and parents.  June ’01.

· Review:    June 2010.
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